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The Office of Online Learning also offers a Canvas student orientation online and face-to-face.
Important information is available in the Online Learning Community in the MyMassasoit Portal
which may be accessed at the top left of the Massasoit website.

Trouble logging on? Contact the Help Desk at x 1139 (helpdesk@massasoit.mass.edu)

Need additional information and assistance about using Canvas? Contact the Office of
Online Learning at onlinelearning@massasoit.mass.edu.



https://my.massasoit.mass.edu/group/mymassasoit-home/mymassasoit-home
mailto:helpdesk@massasoit.mass.edu
mailto:onlinelearning@massasoit.mass.edu

What is Canvas?

Phd Canvas is a web-based learning management system (LMS) that allows students and
b :-l professors to access their course material online (e.g., syllabus, assignments,
a? discussions, quizzes, grades, etc.).

Massasoit Community College offers:

= traditional face-to-face courses that use Canvas (web-enhanced),

= hybrid courses (50% online, and 50% face-to-face), and

= online courses (90+%). Some online courses may require campus visits for exams. Long-
distance students may arrange for proctoring of their exams closer to home. Please contact
your professor.

You will need access to a computer and the internet to use Canvas. Computer labs are available

at the college. Please note that each course is set up differently by professors, who may not use
all of the tools covered in this guide.

Computer and Browser Requirements

For best functionality, update your device to the newest version of whatever browser you are
using as well as the most up-to-date Flash plug-in and Adobe Acrobat Reader. Canvas supports
the last two versions of every browser release.

Information about requirements may be found at:

Computers: https://community.canvasims.com/docs/DOC-2059
Browsers: https://community.canvasims.com/docs/DOC-1284

Some courses may require additional software, so please check with your professor.

Mobile Support

Canvas offers free apps for Android and iOS phones and tablets. When
downloading the app, you will need to identify Massasoit Community College’s
online URL, which is https://massasoit.instructure.com/.

Note: You may notice that some Canvas features may not work as well on your
mobile devices as they do on computers.

Additional information may be found at: https://community.canvasims.com/docs/DOC-1542.
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Accessing Canvas

= Go to the Massasoit Community College webpage at: http://www.massasoit.edu/.

= Click on the MyMassasoit Login link located in the upper left side of the screen.

= Enter your username assigned by the college (usually the first letter of your first name + your
last name), and password (8-digit date of birth or new password you assigned). If you are a
first-time student, you may need to answer some security questions before entering the
college’s portal. =

= When you enter the portal, click on the Canvas button located in the QuickLaunch .“.
Navigation section. Nar

If you have difficulty accessing the portal or Canvas, please contact the Help Desk at
508.588.9100, extension 1139.

Navigating the Canvas Dashboard

The Dashboard is the first screen you will see when you log into Canvas. The Dashboard helps
you to see what is happening in all of your courses and helps you manage your coursework. It
consists of four main elements:

1. Help Corner: provides easy access to your personal user links and appears at the top of every
page in Canvas. You can view your Conversations Inbox and user Settings, log out of Canvas
and get help with Canvas.

2. Global Navigation Menu: provides you with quick access to all of your courses and groups,
a summary page for all course grades, and the Canvas Calendar. Global Navigation also
appears at the top of every page in Canvas.

3. Sidebar: shows what you need to do next across all your courses. It can contain up to three
helpful sections — To Do, Coming Up, and Recent Feedback from your professor.

4. Recent Activity: contains a stream of recent notifications from all of your courses, including
announcements, discussions, assignments, and conversations.

(1) JaneSmith  Wbax Settings Logout  Help

canvas Courses & Groups ~ Grades Calendar
- To Da L
Recent Activity
o Take End of Semester Survay x
gt Do 16, 2014 o 10500
® 2 Announcamants )
BIG-101 pod Discusslon Goup 1 SHOW MORE o F2hia End of Semesier Suvay *

e Dec T, 2074 o 105580

For more information, go to: https://community.canvaslms.com/docs/DOC-1281.
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User Settings

Your default email address for receiving Canvas notifications is your Massasoit Google email
account, which is your username@massasoit.edu. However, you can change your primary email
address in the User Settings screen.

In the Help Corner of the Canvas Dashboard, click on Settings.

1. Click on + Add Email Address to add another email address. Upon confirmation, make sure
you “star” your primary email address by clicking to the left of the address.

2. Click on Add Contact Method to add a cell phone number for text alerts.

F__
JaneDoe Inbox Selfings Logout

@ COMMUNITY COLLEGE Courses - Grades Calendar

Jane Doe A > Jane Doe's settings Ways to Contact
Home |

[ ] Email Addresses

' .
Profile <« » Jane Doe's Settings (1) H  syichuspio@yaho com
Hotfeators Full Name:* Jane Doe B 2d Sl ks
Files “This name will be used for grading e Other Contacts Type
Settings Display Name: Jane Doe @ Add Contact Method )
ePortfolios People wil see this name in discussions, messages and comments,
eTutoring Sortable Name: Doe, Jane
This name eppears in sorted lists. # Edit Settings
lanniane: Enalich (115}

Registered Web Services: You can also link other web tools you already use with your Canvas
account. It is recommended that you register Google Drive with your Massasoit email account.
Click on the web tool you want to register and follow the on-screen instructions.

Registered Services Other Services
Click any senvice below to register:
(ST
m Linkedin
V;PJ Twitter
" Delicous
[ ieo

Note: Registering Google Drive will allow you to access it directly through your User Settings in
Canvas. You will also need to be registered if your professor uses the Collaborations feature in
Canvas (see page 18).
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User Profile

In the Help Corner of the Canvas Dashboard, click on your user name to open your profile.

Settings  Logout Help

When you click on the Edit Profile button in your profile, you can edit:

1. Your profile picture: click on the Profile Picture icon. You can then upload a picture from your
computer, take a picture using your computer's camera (not supported by Safari or Internet
Explorer browsers), or import from an existing Gravatar account.

2. Your bio: type your biography in the Bio field. You can add hobbies and interesting facts
about yourself.

3. Personal links: you can add personal links to your profile, such as personal websites, blogs,
or portfolios.

# > Jane Doe's seftings
# Edit Profile
Jane Doe
Ways to contact Jane Doe
Bio 9
Jane Doe hasn't added a bio
Links 9
Jane Doe hasn't added any links
Make sure you click on the Save Profile button when you are done! (Sl | Save Profile

For additional information about Profiles and User Settings, click on:
https://community.canvasims.com/docs/DOC-1285
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Notifications Settings
You can view and set the frequency of Canvas notifications you receive via email and text.

1. Inthe Help Corner of the Canvas Dashboard, click on Settings.
2. Click on the Notifications button on the left side of the screen.

—
Jane Doe Inbox Sefings Logout Help

MASSASOIT

Courses ~ Grades Calendar canvas

Jane Doe A > Jane Dog's settings Ways to Contact

Email Addresses

o . A ' :
-~ «» Jane Doe's Setlings T
(
- 9 Full Name:* Jane Doe @ Add Email Address
This name will be used for grading Olher Contacts Type

Settings Display Name:  Jane Doe @ Add Contact Method
ePortfolin Peaple will see this name in discussions, messages and comments.

Home

You can change the frequency of notification deliveries for each course activity. In the primary
email column, hover over the notification type that you want to change, and select one of four
options:

Select the Checkmark icon to be notified immediately of any change for the activity.

Select the Clock icon to be notified daily of any change for the activity.

Select the Calendar icon to be notified weekly of any change for the activity.

Select the X icon to remove the notification preference so you will not be notified of any
change for the activity.

PwnNPE

Email Address

envsstudent@gmail.com

i

For additional information, go to: https://community.canvasims.com/videos/1072.

Notification Preferences

Email Address

cnvsstudent@gmail.com

Course Activities
Due Date Weekdy

Grading Policies Weekly
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Global Calendar

The Global Calendar allows you to see all of your assignments from all of your courses in one
place. To view the Calendar, click the Calendar link.

MASSASOIT
L ERE R L NIE Courses - Assignments Grades Calendar
S

1. In the navigation bar, you can choose to view the calendar in Week, Month, Agenda, or
Scheduler view. By default, the calendar appears in Month view.

2. The view you choose dictates the style of the calendar window.

3. The sidebar shows a quick-view calendar, your list of courses and groups, and undated items
for your courses and groups.

Each personal, course, and group calendar is identified by a separate color that populates the
calendar view. Calendars that are not active will appear in gray.

To hide a calendar, click on the box located to the left of the course name.

Teday 1+ Saptember 2014 P Saptember 2014 >

SUN MON TUE

i 2 3 4 5 E
B OB W11 o121
14 18 1 A 18 19 2
— N ¥ ¥ M ™M
2 28 W

[ Foer | = Calendars g
e

[ r— Dt Aoberts
Bioiogy 102
| US History 101
B Using Technology In
Education (K-12)
| Biology 101
ey by 23 Fe B Biclogy 103
B Ut 1 Que erses ® Carvas Instructar
O bt Orientation
B Intreduction ta
28 28 0 Docurmnentatian

| = |8 siopleCanvanCoyrae |

14 15 18 v 13 13 20

L e |— e J

* Undated Rems

A\

W 10:59p Final
You can click on  |ossussan pesiery an entry in the calendar to see details.
101 - Saction E)
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Inbox (Conversations)

The Conversations Inbox allows you to send
students within Canvas.

Jane Smith Inbox Settings Logout Help

The Inbox is split into two windows. Sent a
chronologically [1]. The Conversations mess

and receive messages from your professor and other
Click on the Inbox link in the Help Corner of the
Canvas Dashboard.

nd received Conversations are listed on the left side
ages preview window is on the right side [2]. You can

reply, reply-all, forward or delete via the settings icon [3].

All Gourses ~ || Inbox - F 4 & & & - Search by user =]

Doug Roberts, Jane Smith o 11:19am Assignment 2 o

Assignment 2 — S

Thanks for the reminderl a
Jane Smith, Doug Roberts September 23, 2014 at 11:1%am
US History 101

Doug Reberts, Jane Smith 11:16am O

g Uffioe Hours Thanks for the reminder!
Hi Jane, Please come by my office during my office
hours. o_
e

Jane Smith, Jessica Doe... May 8, 2014 = =| Doug Roberts, Jane Smith N o~

Great job on your group project c; US History 101

Thank you! It was a tough project, but we pulled B . . i

together and finished it. Please remember to submit Assignment 2 by Friday.

You can use the Inbox toolbar to:

1. Filter messages by course

2. Filter messages by type (Inbox, Unread,
Sent, Archived, Submission Comments)

3. Compose a new message

4. Reply to a message

5. Reply to all recipients in a message

6. Archive a message
Starred, 7. Delete a message
8. Forward and star conversations
via the settings icon
9. Filter conversations by a user

All Coursas Inizas

- Soarch by usor

B s ™ & 0
000060 0

By clicking on the Inbox dropdown menu, the window can be
changed to display Archived Conversations, Starred Conversations,

Sent Conversations, Unread Conversations,

&3

Inbox

and Discussion Replies.

To compose and send a message, click on the
Compose icon in the Inbox toolbar.
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Add your recipient in the To field. You 3
can type the recipient's name in the Gourse | Biology 101 - o
To field [1], or you can use the Course o @
Roster, which will list recipients | sujeot [Nosuject

alphabetically [2]. O Send indvidual messages @

Course ‘ Select course e

Type your message in the message window,
and click on Send.

To

Subject

Sending a Message| l

Send indvidual messages @

For additional information about the Inbox, go
to:

https://community.canvaslms.com/docs/DOC-
2666.

|E‘|€| ‘ Cancel

Canvas Help

You can get help with Canvas by using the Help link which generates a list of resources to help
you with Canvas, such as how to search Canvas Guides and report a problem.

JaneSmith  Inbox Seftings Logout  Help Click on the Help link in the corner of the Canvas
Dashboard.

A help menu will appear where you can:

* Ask your instructor a question: Ask your | Help x
professor questions about course material or
send them a message. Ask Your Instructor a Question

Questions are submitted to your instructor

= Search the Canvas Guides: Search the Canvas
Guides for information about features inside of Search the Canvas Guides
Find answers to common questions
Canvas.
= Report a problem: Submit problems you are Reporta Problem _
. . . If Canvas misbehaves, tell us about it
having with Canvas to their support team.
= Massasoit Online Learning: Links to the Online Massasoit Online Learning
. . . Customized resources for students and faculty
Learning Community in the MyMassasoit portal.
= Canvas Student Orientation: Links to the Online Canvas Student Orientation
. . Self-paced course for students new to Canvas
Canvas Orientation for students.
= Supported Web Browsers: Lists the versions of Supported Web Browsers ,
Make sure you are using the latest version of a supported
browsers which Canvas cu rrently Supports_ web browser (Chrome, Firefox, Intemet Explorer, Safari)
= Request a Feature: Submit ideas about how to Roguesta Foature
make Canvas better. Have an idea to improve Canvas?

Page 8 of 20 I Student Guide — Online Learning Management System 01/2016



https://community.canvaslms.com/docs/DOC-2666
https://community.canvaslms.com/docs/DOC-2666

Navigating Your Course

Courses are usually available a few days before the semester begins. However, professors may
wait until the first day of class to publish their courses.

To access your courses in Canvas, click on Courses in the Global Navigation menu.

MASSASOIT

COMMUNITY COLLEGE y Assignments Grades Calendar

You will be directed to your course’s Home Page, also called the Course Dashboard.
Note: Course Home Pages are designed by the professors, and may differ.

The Course Home Page consists of four main elements:

1. Course Navigation 2. Breadcrumbs 3. Sidebar 4. Content Area
:15:0-,1‘01 g A > HIST-101 Q | porn— g
Homo US History 101 9
To Do

s visicome to US Histony! g Tim i Pear Assignment x

o This course will start during the pre-colonal era and move toward the present-day United States. This is an overview cowrse. We g Oct 12, 0

(Grades could spend the entire semester on one of these eras of history. 3 Take Unit 3 Quiz X

People dow: Now 11 ¢ 10.500m

Syllabus [is] :«:g;e:l'!z:f&sqnmt X

P Recent Feedback

Modules

Collaborations. Nothing for now

1. Course Navigation

Home The Course Navigation links help you get to where you want to go within
Files a Canvas course. Professors can customize which links are shown in a
Announcements course, so if you do not see links that may display in other courses, your
Assignments professor has hidden them from your view. The active link is highlighted
DT in blue with a white background [1]. This highlight helps you quickly
Grades e\_)—’ o identify the feature area you are currently viewing in Canvas. Click on
People the Home link to return to the Course Home Page.

You may also see course indicators that show updates for your course grades [2].

Page 9 of 20 I Student Guide — Online Learning Management System 01/2016



2. Breadcrumbs

A HIST-101

A HIST-101 » Quizzes

& HIST-101 » Quizzes > Unit 1 Quiz

Breadcrumbs appear above the course content area. As
you view course content, the breadcrumbs leave a trail to
show where you are inside the course. You can follow
these links backward to visit prior course content.

3. Sidebar

The Sidebar, located on the right side of the screen, helps you see what you need to do next

in your course.

The To Do list shows assignments you need to submit [1]. Items | i viewCourse streem ()
remain in this section for two weeks.

If there are more than 25 items on the list, you must remove some |« T in Peerfssanment 00—~
before you can view any new items. To remove a To Do item, click |, meunzaus x
on the X icon next to the item [2].

The Recent Feedback list shows assignments with feedback from
your professor [3].

To Do o
- —

due: Oct 22 st 11:580m

dua: Nov 11 at 10:58pm

Peer Review for Peer Assignment x
due: Oct 22 at 11:59m

Recent Feedback Q

Mothing for now

If you want to return to the Course Activity Stream (list of recent course activities), click on
View Course Stream link [4].

Coming Up

view caienoee | YOU May also see additional upcoming assignments and

events.

4. The content of the course is displayed in the Content Area. The content can be a page, the
syllabus, discussions, announcements or quizzes.

Announcements

Files

Assignments

You can view all the
announcements in
your course. To view
an announcement,
click on the name of
the announcement.

Home Your professor may send out announcements in Canvas. The Announcements

Index Page allows you to view and filter announcements in your course.

Discussions Open the Announcements link in the Course Navigation.

f > HIST-101B » Announcements

Search fitle, body, or author Unread

Otfice Hours

Offico hours are tormorraw from 2 to 4 pm MST. Apr 23, 2004
Grades Posted

Vv pested somo grades for & fow assignments, [ you Rave any quostions ploase o1 me know. ar 13, 2014

Page 10 of 20 |
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Files

Course files include any content uploaded to a course. You may or may not have access to course
files, depending on how your professor sets up the course.

LILLID Click on the Files link in the Course Navigation.

Assignments

Discussions

= )

All unlocked course files can be viewed by students. Click on the file name or folder to preview
the file [1]. Click on the Download button to open the file [2].

A > HIST-101B » Files
Search for files + Folder #Upload
¥ I History 101 Mame Date Created Date Modified Modified By Size  (®
b m Assignments N
¥ @ Public Files 0 American Revolution.docx 9:13pm 9:13pm Doug Roberts 22 KB ® a
¥ @& Quiz Files
|- AssigniNts 8:45pm 8:45pm - a

Budget xlsx «» Download @ Info © Close

% Download

Payrall
Week Ended: November 11/16/13

Note: If you want to see the Files for all your courses and/or groups, click on the All My Files link.

Course Modules

Many professors will use modules to organize the course content based on units, chapters,
weeks, or subject. Some professors may release content throughout the semester while others
allow you to see all content at once.

Home Click on the Modules link in the Course Navigation (located on left side of your
Announcements screen in the course).

Assignments

Discussions Note: If you cannot see the Modules link, your professor may have decided
Grades

not to use this feature and has hidden it from the Course Navigation. Check
with your professor.

People

Cutcomes

[.‘-.-'.o: ules ]

Quizzes

Collaborations
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1. Modules can contain many
different types of content
including pages, discussions,
assignments, quizzes, links, and
other requirements.

2. Module content can be
collapsed and expanded by
clicking on the expand/collapse
arrow.

3. Some module content may have
requirements you will need to
complete before moving to the
next part of the module or a new
module.

4. Some modules may have
prerequisites before you can
view the content.

Click directly on each title in the
modules to open the content.

Note: If you see a lock next to the
module, you will not be able to
access the contents until the
professor unlocks it or you complete
the required prerequisites.

¢+ Introduction

@ 1: Pre-Colonial to 1789

~ Unit2

Overview o
-

Unit 2 Objectives
Content
Discussion

8 Unit 2 Discussion
Assignment

B Unit 2 Assignment

Quiz

© Unit 2 Quiz ‘/g

must submit the assignment

Mar3 15pts

Jan 27 10 pts

5 pts

I Prerequisites: | Introduction || Unit 1: Pre-Colonial to 1789

» Unit3

in progress

» Final Unit

When you open content within the modules, you can navigate by using the Previous and Next
buttons located at the bottom of the page. Hover over Previous or Next to view information
about the content. Click on Previous or Next to move to the next or previous item.

1 Previous

5

Each module may include quizzes [1], assignments [2] or discussions [3]. Each has its own icon.

(1) {® Course Quiz

®

B Course Assignment

(3) Pl Course Discussion

Page 12 of 20 |
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Quizzes

Click on Quizzes in the Course Navigation.

Note: Your quizzes may be located in the Modules or other links in the course.

| ® First Quiz l

@ Genetics Quiz 1

® Ecology Quiz

Avallable untll Aug 22

quiz.

Mot avallable until MNov

& > BlO-101 » Quizzes > First Quiz

First Quiz

button.

Due No due date Paints 8 Questions 5 Time Limit 90 Minutes

Instructions

Please read the questions carefully. You can only submit this quiz once.

Take the Quiz

ilLockDown
iBrowser*

}) |

Home

Modules

Quizzes

Click on the title of the assigned

To begin the quiz, click on the Take the Quiz

You may be required to open a quiz in another browser called
Respondus Lockdown Browser. You can view an
informational video, download the browser on your

computer, and link to technical support in the Online Learning Community in the MyMassasoit

portal.

Read the professor’s
instructions and
complete the quiz.
Quizzes will either
have all the questions
on one page, or each
qguestion will be
shown one at a time.

There are several
different question
types in Canvas that
your professors may

Section 1 Quiz
Started: Sep 5, 2014 at 12:39pm
Quiz Instructions

« Click in the circle to the left of the answer you believe is correct for each question.

« When you have completed the quiz you must click on the SUBMIT QUIZ box or the quiz will net be recorded.

Questions

@ Question 1
@ Qusstion 2.

D Question 1 10 pts.

There are several ways to edita cell:

@ double click on the cell
@ click on the cel, and then edit in the formula bar.
@ Click on the cell, and press the F2 control key on your keyboard

@ allof the above

I} Question 2 10 pts.

The key for multiplication in a formula s

@ Questicn 10

Time Running: +ise
NaN Minutes, NaN Seconds

use (true/false, multiple choice, essays, etc.).

Page 13 of 20 |

Student Guide — Online Learning Management System 01/2016



The sidebar on the right allows you to

view: Questions Questions
. vooin @ v

1. asummary of answered questions @ Question 2 @© Question 2

i R © Question 3 @ Question 3
2. list of unanswered guestlons 6o e © Ginciiord
3. due date for the quiz o

| d ti £ . d . Time Elapsed: Hide Time Running: Hide
4' € apse tlme or Untlme qUIzzeS Attempt due: Aug 21 at 11:59pm Attempt due: Sep 11 at 3:40pm
5.

i i i i i 1 Hour, 16 Minutes, 31 Second
running time for timed quizzes ©  vinute, 6 seconds \ / our, 16 Minutes, 31 Seconds ()
(2]

Canvas will auto-save your quiz as you are completing it. When you are finished,
click on the Submit Quiz button to view the quiz results and to find out your score
(if allowed by professor).

Submit Quiz

Assignments

Professors can choose what kind of online submissions they want you to use. The most common
way is to submit an assignment online as an attachment/upload.

Home Click on Assignments in the Course Navigation.

Modules

Note: Your assignments may be located in the Modules or other links in the course.

C“ck On the title Of the assignment. Avallable untll Fob 28 Due Feb & ot 19:59pm /50 pta.
[l Cell Procasses Dua Folby 11 at 11:59pm MO pts

When you click on an Assignment
title, you will see a screen with assignment instructions. You may also see a rubric (assignment
criteria) to help guide your work. You may see the following assignment details:

1' Due date A > BIO-101 » Assignments > Writing Assignment
3. Submission types Writing Assignment
4. File types YDue Feb 6 by 11:53sm gl’oints 50
H HH Submitting a text entry box, a website url, or a file upload
5. Availability dates e mine e ocat s i
6. C|iCk on the Submit Availabla Jan 5 at 12am - Feb 28 at 11:58pm abewt 1 manth
k-

ASSignment button Choose one of the following essay questions and write a 1 page responsa,

to submit your Questions:

Work 1. Why is the structure of DINA a double helix?

2. What is diffusion and why does it work?
3. Explain the Krebs Cycle. How does it work?
4. What are the characteristics of living organisms?
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Note: If you cannot see the Submit

Assignment button, your professor may not want you to

submit your assignment online, or the availability date has passed. View the description of the

assignment for instructions, or conta

File Upload Diropbox

Upload a file, or choose a file you've already uploaded.

File: lNo file selected.

nother File

Click here to find a file vou've already uploaded

| Comments... !

I EA This assignment submission is my own, original work I

Cancel Submit Assignment

Click on Submit Assignment.

Another method your professor ma

use for submitting assignments is through a text | cevadesestpeosimsiondshoe
entry. Type, or copy and paste text into the Rich B/ YUA-AH-LEESEE X % £
Content Editor. Click on Submit Assignment.

Note: You can add links, media

formatting in the Rich Content Editor. Go to ,
https://community.canvasims.com/videos/1073 prm—

ct your professor for assistance.

To upload a file from your computer and submit as your
assignment, click on the Browse or Choose File button
(depending on what browser you use), and select your
saved file (you need to know where you saved it is on your
computer).

Your professor may require you to use Turnitin, a plagiarism
detection software program. When you are submitting
your assignment in Canvas, you will need to check a box
stating you are submitting your own original work.

y wa nt yo u tO File Upload Text Entry Website URL Media

@ HIML Editor

B~ = 2 2 7 & H A T FontSizes ~ Paragraph -

Type your assignment submission text here.| -

, and limited

for a video tutorial.

PP 5 bt Assignment |

Other methods may include a Website URL (usually for Google docs) or Media upload.

File Upload Text Entry VWebsite URL

Media

After you have submitted your work, you will see a confirmation in the Sidebar about your

submission [1].

If you need to, you may resubmit another version of your assignment using the Re-submit

Assignment link [2]. You will only be
the Sidebar, but your professor will b

able to view the details of your most recent submission in
e able to see all of your submissions, most recent first.

# 3 BIO-101 » Assignments » Group Project - Unit 2

Group Project - Unit 2 9  Turned Int o
Jul 16 at 2:50pm
Due Jul 24 by 10:59pm Points 50 Submitting a file upload & Submission Detalls Download

As a group, collect samples and ather information regarding 1o provious lopics you have selected, Uplead your

final draft of your findings as a group.

Submission

Greup_Findings.docx

Comments:
o Comments:
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Discussions

Your professor may use the Discussions feature in Canvas where students contribute to a variety
of topics. Your professor will determine whether or not discussions are graded.

Click on Discussions in the Course Navigation. Home
Announcements
Note: Your discussions may be located in the Modules or other links in the | Mol

Assignments
course.

[L}\scussfcr.s J

The Discussions Index Page is organized into three main sections:

1. Pinned Discussions: These are discussions that your professor wants you to pay specific
attention to and will appear at the top of the Discussions page.

2. Discussions: ordered by most recent activity.

3. Closed for Comments: These discussions are no longer available for posts.

~ Pinned Discussions

‘ sample discussion Last postJun 2, 2015

~ Discussicns

‘ Another Sample Discussion Last postJun 30,2015

~ Closed for Comments

‘ Sample Discussion - Kathleen Last post Jun 30, 2015

Each discussion displays whether or not it is a graded discussion [1], the name of the discussion
[2], the date of the last discussion post [3], any availability dates for the discussion [4], the due
date (if any) [5], whether or not you are subscribed to the discussion [6], and the number of
unread/total posts in the discussion [7].

~ Discussions Ordeved by Recant Acthvity
B Unit 3 Discussion Last post Mar 5, 2015 Available until Mar 29 Due Mar 27 at 10:59pm [ o G

To reply to a discussion, click on the Discussion title.

~ Discussions Ordered by Recant Actiity
B[ unit 3 Discussion st post Mar 5, 2015 Available until Mar 29 Due Mar 27 at 10:59pm = o

When you click on the Reply box, it will open to the Rich Content Editor, where you can type or
copy and paste text, and post your reply.
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Note: You can add links, media, and limited formatting in the Rich Content Editor.

https://community.canvasims.com/videos/1073 to view a tutorial video.

Unread

lll

(ere y )

| Search entries or author Unread

€3 subscribe

B 7 Y A~

@ HTML Editer

B-I E ¥ % = E
B~ = 2 2 © W T Font Sizes  ~ Paragraph
1 am responding to this discussion | H
| \ _

Go to

You can also search through discussions by filtering. There are several ways to filter Discussions:

PwnNPE

Search by using the title, body, or author fields.
View only unread discussions by clicking on the Unread button.
View graded discussions by clicking on the Assignments button.

Start a new discussion by clicking on the Add Discussion button. (Note: Some professors may

choose to disable this option.)
Change the discussions settings by clicking on the Settings icon.
(Note: Some professors may choose to disable this option.)

7 Search title, body, or author T Unread |~ Assignments

Group Assignments and Discussions

A group assignment is a way for professors to allow students to work together on an assignment
and/or discussions and submit as a group. All members of the group have access to the
assignment, but only one group member needs to submit the assignment on behalf of the group.

When you post replies in a group discussion, only members of your group and the professor will
have access to view them.

Peer Reviews for Assignments and Discussions

Your professor may require you to submit a peer review of another student's assignment or
discussion. To complete the assignment, you must review another student's submission and add
a comment in the comment sidebar.
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S When you open a Peer Review assignment, you will see a list of peer reviews
o Tumed nt assigned to you. Click on the name of the peer whose work you will be

Jul 17 at 12:06pm

sion Details Download r‘eviewi ng.

assignment-3.docx

No Comments

When you open a Peer Review discussion, click on the Review Now link to make your comments.

This is a graded discussion: 10 points possible due Jan 9 at 11am

£A You have been assigned a peer review for Jessica Doe Review Now due Jan 9 at 11:30am

s /

-4 Biology Discussion

Wi¥ . Doug Roberts g

Let's talk about biclogy.

Type a comment in the comment field [1], leave a media comment [2], or attach a file [3]. Click
on the Save button [4].

A > BIO-101 » Assignments > Peer Review Assignment > Bruce Jones

Peer Review

Poot Rieview Assgrmiend, Brce Joses  submitted Jul 17 af 12:082m
This peer review is not finished yet. Fer it fo be considered finished, you need to leave atleas! ona commont,

Az a peer raviewing studant, you will only

| assignment-.docs 167 KB View Feedback Ssea commeants willan by you,

Add a Comment:
Teachers and submitier will be notified of
all commaonts.

£y Media Comment o Attach File o
— -

Save

—

You may also be required to assign points to the assignment or discussion with a rubric attached
by the professor.

Collaborations

The Collaborations feature allows students to work collaboratively using Google Docs in real time.

Note: You are required to register your Massasoit Google Drive in Canvas in order to use this
feature. (See User Settings section on page 3.)
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Quzes Click on the Collaborations link in the Course Navigation to use this feature.

Modules

Outcomes

Conferences

For more information about Collaborations, view a tutorial video at
https://community.canvasims.com/videos/1126.

Conferences

The Conference feature uses a program called Big Blue Button and allows the class to meet in
real time, using their webcams or microphones. In these types of sessions, the professor may
lead a class lecture or discussion.

Quizzes Click on the Conferences link in the Course Navigation and then select the
i conference in which you are participating. Conferences will be listed as New
Outcomes

and Concluded.

For more information about conferences, go to https://community.canvaslms.com/docs/DOC-
1830.

Chat

Chat is a text-based communication tool that allows students and professors to interact in real
time, all in one place. Chat can be used to give students an opportunity to attend virtual office
hours, and have group discussions or student sessions.

Note: Chat comments cannot be deleted.

Feer—— Click on the Chat link in the Course Navigation. You will be directed to a Chat
Collaborations room, where you can add text at the bottom of the screen.

Attendance

For more information about chat, watch a video at https://community.canvasims.com/videos/1125.

Viewing Grades and Feedback from Your Professor

Disoussions You can view your grades by clicking on the Grades link in the left navigation menu
Grades .
: in your course.

People
Outcomes
Modules

Quizzes
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You will be directed to a Name Dus ooz I Curst
. R Assignment #1 - Section 1 - Analyzing Data Using Excel Sep 26, 2014 by 11:58pm 50
IlStI ng Of you r graded Assignment #2 - Section 1 - Analyzing Data Using Excel AT 50
quizzes, assighments, and Fd Puzze 0
discussions. You can click el I QI 100 10
TURNITIN LTI 03-03-15

on any of the boxes to the - 0

. . Turnitin N/A%: 0% of Final
right of the grades to view | assignments ot e
comments, rubrics e oo
(assignment Criteria), Or Quizzes 100% 158 of Final
Turnitin results.

View Assignment Details

Unit 1 Quiz Fob 17 by 11:58pm 10 10 A
Unit 2 Discussion Mar 3 by 11:58pm [ ] 15 m
lo UnitaAssignmentI Mar 7 by 11:55pm 18 20 AH

Click on the View Feedback button.

You can also view feedback
from your professor through
the View Feedback button.

Click on
assignment.

the title of an

A > HIST-101B > Assignments > Unit3 Assignment > Emily Boona

Submission Details b
Una3 Asgrmace, Emiy Bosrs ssmtsd w6 e t2tpm (@) Re-submit Assignment S Fisors

| ] e ettt 167D Add 2 Comment: N
all comments.
49 Media Comment Attach File
Save

2 . o Grade: 18 .
Submission Details il View the annotated comments

Unt3 Asgament, Emly Boone  submrsed M 6a121pm () Re-submit Assignment

Preview of e_boone_assignment-3.docx

X

Q @ Ocomment| B 1012 7

Funce vetscuis Gossm lecha. @ viema giam Comsectats ws Masconas wicot
egeaias amcormer

3
s v, Wds

<Fcrocodoc

|| 43 Media Comment

-
Doug Roberts: Good introduction here 1
in bringing the reader into your paper.

g S A Doug Roberts: Can you expand on
this idea? What is the author trying lo

S et consaciens adgcng Ol Narc arte woe, Smam e \acria A,

Vowrnan o4 st Quam. Aka.am es 1 s v et Ocrs ot say?

® b e vl e s Wk e bt T Ak ey g Doug Roborts: Great job introducing

v aion s 2o e eoms ot s e o g gt G these ideas. This is the type of work

:x:::\"gu-m SUSORS YI 0t 3961 Sin Joontin you are able 1o produce on a regular

. . basis. Keep it up! IS

aren,
om tacine . e vewnats ™ o 5
Phasebus umces men vel o PLCOIM vrneraln. Ousdus Curmus, mapna i Pt

O Reply o
o

[{3) snewrime

Add a Comment:
Teachers and submitter will be notified of
all comments.

4
Attach File

You can also access your feedback on the front page of your
course in the Recent Feedback section located on the right

sidebar.

from vyour professor [1]. To
reply to a comment, hover over
the comment and click on the
Reply button [2]. You can also
make your own annotations on
your assignment.

Recent Feedback
Week 1 Assignment
# 80 owut of 100

V‘ Week 1 Assignment B
100 out of 100 - Per our discussion on 718, I a...

Week 1 Discussion
vt

75 out of 100 - "Ok, but you did not explain wh...

« Week 2 Quiz
75 out of 100

2 more in the past two weeks ..
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